POSITION DESCRIPTION
Position Title: Evening Custodian
Area of Ministry: Church/K-8 School

Purpose: Through the custodian, St John Lutheran School and Church will have
adequate, safe and clean facilities so that the children, staff and members might
have a place to gather to hear the message of God’s love for all people through Jesus
Christ, our Savior.

Primary Duties and Responsibilities

e Security
1. Daily opening and closing of the campus, as assigned.
2. Report any acts of vandalism, theft, deliberate littering and safety
violations to the facilities manager.
e (leaning
1. Disinfect and scrub toilets, urinals, drinking fountains, shower rooms,
sanitary fixtures, restroom floors, etc... Daily or as needed.
Dry mop floors frequently, wet mop and buff as needed.
Vacuum and shampoo carpets as needed.
Scrub and wax floors minimum of one time per year.
Dust furnishings and white boards.
Clean windows daily.
Empty waste baskets daily, collect, store and dispose of all refuse.
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Assist in custodial and maintenance staff in carrying out summer
projects and painting schedules.
e Qutside Care
1. Provide accessibility to the church by its members from weather
situations(shovel snow, apply ice melt to entrances and sidewalks).
2. Change light bulbs as needed.
3. Place and remove barricades as needed.
e SetUp
1. Consult with Facilities Manager, Principal or Pastor concerning
event set ups.
2. Inspect the facilities and equipment after all special functions.
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Clean after special functions.
4. Make sure rooms’ temperatures are comfortable and working

properly.



Organizational Relationship
1. Reports to Facilities Manager.
2. May receive requests from the church or school office outside of his/her
normal day to day assignments.

Qualifications
1. High school diploma or GED.
2. Knowledge and some experience with cleaning supplies and cleaning
practices.
3. Able to lift 60 Ibs.

Training and Development
Must be willing to train, either formal or informal, in any area that may be
needed (i.e. floor stripping and waxing, asbestos training, blood and bodily
fluid handling procedures, new chemical training and any new training that
might arise).

Job Type: Part-time, non-exempt
Compensation
This position follows the policy adopted by the Voting Assembly of the

Ministry of St. John Lutheran (see Section 2.0 of Personnel Policy Manual).

Date: November 2024



